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introducing revision



what’s revision?

➢ Revision is the process through which we structurally improve the 
higher order concerns in a paper.
○ Introduction; thesis; paragraphs; transitions; argument; 

organization; support; conclusion.
➢ Editing is the process through which we improve lower order 

concerns:
○ Grammar; punctuation; clarity; wording.

➢ Both are important for a high-quality paper, but
revision comes first



REVISION STEP ONE: THE THESIS

➢ Ask yourself: 
○ In one sentence, what is this paper arguing?
○ Can I find a sentence like this in the conclusion of the paper? 

■ If not, add one. 
○ Is the way I’m expressing my argument concise? 

■ Does my thesis read clearly? Is there nonessential 
information in it that can go elsewhere in my 
introduction?

○ Is my thesis arguable?
■ Am I expressing a fruitful 

research topic or a simple 
factual statement?



step two: the introduction

➢ Now look at the introduction as a whole. 
○ Does the introduction provide necessary background 

information? 
○ Does it build up to the thesis in a way that contextualizes it 

well?
○ Does the flow of information make sense?
○ Does it avoid cliché or vagueness?



PARAGRAPH STRUCTURE

➢ Next, look at the overall flow of information in the body.
➢ Questions to ask yourself: 

○ Is the information presented in an ORDER that makes sense to 
you? 

○ Does the paper TRANSITION well from one idea to another? (If 
a paragraph’s topic feels like it came out of nowhere, the 
author may need to work on transitions.)

○ Are the SOURCES integrated well into the 
argument?



CONCLUSION

➢ Finally, look over the paper’s conclusion. 
○ Does it restate the thesis and the most important ideas in the 

essay in a way that feels fresh? 
○ Does it make a case for the broader importance of your topic? 
○ Does it avoid drama, cliché, and vagueness?



editing!

➢ AFTER you’ve gone through and addressed higher-order concerns, 
you can take a break from the essay, then come back and look at it 
to search for smaller-scale issues. 
○ Are the citations formatted correctly? 
○ Does the paper feature correct grammar, punctuation, and 

spelling?
○ Does the paper adhere to the formatting guidelines set down 

by my professor?
○ Is the wording of my arguments clear

and concise?



peer revision



TIPS FOR PEER REVISION
➢ Don’t be afraid of giving constructive feedback.. 
➢ Do balance constructive feedback with positive feedback –  

learning what works is both helpful and encouraging! 
➢ Do ask clarification questions if something in the paper’s unclear. 
➢ Do be as specific as possible.
➢ Don’t say anything about someone’s paper you wouldn’t want 

them to say about your own.
➢ Do wrap up with a long overarching comment 

containing your overall thoughts. 
➢ Don’t feel like you’re unqualified! We all exist

in a world of words and consume writing
of some sort every day. Collaboration 
is the best way to improve on both ends!



HELPFUL TOOLS

➢ Use the Google Docs Suggestion function for small, sentence-level 
edits that your partner can accept or reject. You can change which 
mode you’re in by clicking the pencil in the upper right-hand 
corner of the screen. 

➢ Use the comment function to leave longer feedback and ask 
clarifying question. You can use it by highlighting text and 
right-clicking. 

your
besT → 

 friends



BONUS: CITATIONS



GETTING STARTED

➢ You’ll be using the Chicago Manual of Style Notes and bibliography 
citations. 

➢ My advice for incorporating footnotes into the writing process:
○ Insert footnotes as you’re going 
○ Add a placeholder citation – the author’s last name and page 

number works – so that you can focus on the content for now 
without giving yourself unnecessary work. 

➢ Inserting a footnote: 
○ On Google docs: “Insert” > “Footnote”
○ On Word: “References” > “Footnote”



FORMATTING IN CHICAGO STYLE

➢ There are three types of Chicago citation.
➢ A NOTE occurs the first time you cite a source in a footnote:

➢ A SHORTENED NOTE occurs every other time you cite the same 
source from then on out. 

➢ A BIBLIOGRAPHY ENTRY is found… in the bibliography.



WHAT’S THE DIFFERENCE?
➢ The biggest mistake we make the first time we use Chicago style is 

assuming the notes and the bibliography entries look the same. 
➢ Note the differences: most noticeably: 

○ In the notes, authors’ last names are listed first; in the 
bibliography, their last names are first. 

○ In the notes, items are separated with commas; in the 
bibliography, it’s periods. 

➢ Confusing? At first, yes! But the good news is, 
you’ve got resources! 
○ UMW Libguides for Chicago style.
○ Quick citation guide on the Chicago

Manual of Style website.

https://libguides.umw.edu/citing/chicago
https://www.chicagomanualofstyle.org/tools_citationguide/citation-guide-1.html
https://www.chicagomanualofstyle.org/tools_citationguide/citation-guide-1.html


> any questions?
> happy revising!
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